
 

Woodbury Community Hall 
Woodbury Lane 
Axminster 
Devon, EX13 5TL 
 
Role and responsibilities of first aid at Woodbury Community Hall 
 
Email: firstaid@woodburycommunityhall.co.uk 
 
Role: Maintain the first aid facilities at Woodbury Community Hall 
 
This is an important role within the committee and the incumbent can be a trustee of 
Woodbury Community Hall as registered with the Charity Commission. The role is 
entirely voluntary and no remuneration, pay or travel expenses are offered. 
 
 
Owner: Jeremy White 
 
 
Responsibilities: 
 
 

1.​ Check the hall’s defibrillator every 3 months. 
a.​ Check the activity light is flashing green 
b.​ Check the pads in the defib have not been used. 
c.​ Check the pads in the defib are in life 
d.​ Check the electrics are functional in the cabinet. Switching on the light 

is a simple indication of power to the cabinet. 
e.​ If the defib does not pass the above checks follow the FAQs on the 

https://www.thecircuit.uk/ website and change the status to out of 
service. 

2.​ Check the hall’s first aid kit 
a.​ Check for any item that has been used or damaged and needs 

replacing. 
b.​ Check for any item out of life and replace. 
c.​ Seek reimbursement for expenditure of replacement items with the 

hall’s treasurer (treasurer@woodburycommunityhall.co.uk) 

3.​ Report to the AGM the status of the first aid facilities. 
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