Woodbury Community Hall
Woodbury Lane

Axminster

Devon, EX13 5TL

Role and responsibilities for Maintenance at Woodbury Community

Hall

Email: maintenance@woodburycommunityhall.co.uk

Role: being the day to day contact for hall users who may encounter problems

This is an essential role within the committee and the incumbent and can be a
trustee of Woodbury Community Hall as registered with the Charity Commission.
The role is entirely voluntary and no remuneration, pay or travel expenses are
offered.

Owner: ?

Responsibilities:

1.

Be the day to day contact for Hall users who may have a problem during their
hire period. All Hall users to be issued with the contacts mobile phone number

for emergencies,

. Report any major issues that have had to be addressed throughout the

preceding year to the AGM.
Periodically check the condition of the building both inside and out.
Periodically check the condition of the kitchen cabinets and kitchen equipment.

Check the condition of the toilet cubicles including toilets and washroom

cupboards.

Fix small issues asap and contact the appropriate tradesperson for larger

plumbing or electrical faults
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